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Bid Sheet for Non-Competitive Operational Service Position Vacancy
Today's Date:  ____________________

Posting #: C____________
Position Title: __________________________________ 
Name:  ___________________________ Current Title: __________________________________________
Home Address: __________________________________________________________________________

Contact Number ~ (HOME): _______________________________



          (CELL):
_______________________________
Instructions to Applicant:  
Please read the job posting thoroughly prior to completing this form, as there are specific requirements or certification required for certain positions.  Concrete proof of the education requirements would be a diploma and a transcript outlining the area and length of study. 
This documentation must be submitted each time an employee bids on a non-competitive job vacancy prior to the posting deadline.  Human Resources is unable to keep copies of this documentation in the employee’s personnel file.
If it is determined that you meet the minimum qualifications for the position, an interview may be granted to determine if you have the ability to perform the duties and responsibilities of the position and meet the operating needs of the department. 

~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~
Acknowledgement:
I hereby acknowledge that the Seniority Provision of Article §45.1 (d) of the CSEA/OSU Agreement applies only to promotions of higher salaried vacant positions for employees who meet the posted qualifications, the legitimate operating needs of the agency, and have the ability to perform duties and responsibilities satisfactorily.  It does not apply to lateral transfers or "Competitive" positions.

I authorize the investigation of all statements contained in this application and certify that the information is correct and complete to the best of my knowledge and ability.  I understand that the misrepresentation or omission of facts called for may be the grounds for disqualification or for terminating any position obtained as a result of this application. 
________________________________________________



Employee/Applicant Signature



For HR Use Only:





Seniority Date (Union):___________________________                 Acknowledgment Sent: ____________________
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